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1 Budget Execution Introduction

The Pegasys Budget Execuion subgstem allowsGSA to create amodel of the budget dructure
for each fund, to didribute funding from the appropriaion or fund level of the fund to subbudget
levels,to control spending for eachbudget line, and to review the adivity recorded gainst each
budget line.
This manual adresseshe following topics:

1 Budget Execution Overview
Budget Execution Forms
Budget Execution Maintenance Tables
Budget Execution Queries

Budget Execution Reports

= 4 4 4 -

Budget Execution Offline Processes
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2 Budget Executioi©verview

2.1 Budget Execution Concepts

2.1.1 Resources

Many agendesreceive one or rare cagressioal appropridionsaswell asother, non
approprigedsoucesof income.Pegasys allowsGSA to marage appropriated, revolving,general,
special and trust, miscellaneous receiptand depositfunds

Budgetary amounts may include $atutory resewves,carryover, reimbusamerts, andrecoveries.
Theseamounts can beenteredin total, by quarter or, in the caseof multi-year funds, byfiscal
years.

2.1.2 Funds

In Pegasys, eachfundirg sourcemay be represented by a single fund or divided among several
funds A fund isidentified by a GSA-assgned fund code ard itsbudget fiscal yea. Pegasys
requires eachfund to be associated with aTreasury symbol. GSA repatsto the Office of
Managemert ard Budget by Treasury symbol.

2.1.2.1 Fund Durations

Pegasys supjorts threekinds of funds, reflecting the threemgjor kinds of congressional
appropridionsand na-appropridedfunds (Table 1).

Table 1: Types of Funds

Fund Type Duration

Singleyear fund | Valid for a single fiscal year.

Multi-year fund Valid for several fiscal years (the duratiorspgecified as part of the
appropriation act). Any resources not used in one fiscal year are ave
in the nextyear up to the final year of authority

USDA Budget Execution Pegasys 1U8er Guide UpdatedApril 2021 Pagell
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Fund

Type Duration

No-year fund Has no set duration. It is valid until the appropriation or authority is

cancelled or until the purpose for which it was established is conclud
Because Congress and/or OMB generally release funding on an ani
basis (rather than turning over the enfiraount as a single sum),
Pegasys treats ngear funds as a series of singear funds, and
provides a mechanism that automatically carries remaining balances
forward from one year to the next. The No Year option on the Fund
Maintenance table designatefuad as a negyear fund; the Carryover
option indicates whether balances should automatically be carried
forward at the end of the fiscal year.

There are different types of Ne@ar funds called Authority Types.
Available Authority Types are Appropriatddeceipt, Revolving and
Other.

2.1.2.2 Fund Stages

A congressional apropriation may pasghrough threestagesin the couse of its existencg;
Pegasys funds andbudgets support all three.

)l

An approprétion isconsderedunexpiredwhenthe obligation authority for the accont is
still current. New obligations may beincurred and paymerts madeduring this period.
No-yearapproprationsand Revolving fu n dstatds usually remainunexpired

During the five yearsfollowingthe epiration of obligation aithority, the appropridion is
consideredxpired. While the aropriation isexpired,unoHligated balancesarenot
returnedto Treasuryassurplusfundsbut are availablefor recordng, adjusting, or
liquidating anyobligations properly chargeableto the agropriation prior to its
expiration.

Beginning with the sixth yearafter the expiration of obligation aithority, the
apprariation isconsidereadtancelledAt this point, dl unobligated balanceare
cancelled andeturnedto Treasuy. The balancesre rot availablefor anyspending.
However,a subclasaccount of acurrent, unepired appropiation maybe edablishedor
recording, adjusting, or liquidating anyobligations properlychageableto the
appropridion prior to its cancelldion. The available amountof the canceled
appropri@ion cortinuesto be updtedto ensurethat spendng againstthe subclassund
doesnat exceal the origind appopriation.

Figure lillustratesthese @mparisors.

USDA
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Figure 1: Fund Stages

Fund 2002| 2003] 2004] 2005 2006] 2007 2008] 2009
Single-year: 2002 |Unexpired |Expired
Multi-year: 2002-
2003 Unexpired Expired

The Fund Stages above are as follows:
91 Single Year 2002 Fund
o Unexpired- 2002
o Expired- 20032007
o Cancelled 2008+
1 Multi-Year 20022003 Fund
0 Unexpired- 20022003
o Expired- 20042008
o Cancelled 2009

2.1.3 Budgets

A budget isorganized ina hierarchywith oneor manylevels eachlevel represets how funding
is distributed throughout GSA. For example,within afund, uses may dividethe resarces
amag geographcal locations. A budget wouldtherefore have aregional level, with alinefor
eachof the regions. Within eachof theseregions, users may wantto dividethe resaurcesfurther
by addng addiional levelsfor budget activities,organizations, projects, dc.

2.1.3.1 PegasysBudgets

Eachfund within Pagas/s must have atleast onebudget line at the hghest level. For
appropridedfunds, this level isknown asthe appropriationit generallyrepresetsthe resources
approprigtedto GSA by Congress. This budget level mayreflect the total congressional
appra@riation or part of the congressional appropriion. For revolvingfunds, the hghest level is
known asthe fund.

For appropriatedfunds, the second Mzl of the Pegasys budget hierarchy is calledthe
apportionment becausét is often usedto representthe OMB 06 appotionment of a GSAG
congressional apppoiation. For revolving funds, this level isknown asthe master allowance

For appropriatedfunds, the remaining levelsof the Peasys budget hierachy are calledhe
allowance allotmen, operaing plan, loverlevel 1, lowerlevel 2 and lgel 8. For revolving
fundsthe remaining are calledthe allovance pperding plan, laverlevel 1, lowerlevel 2 and

USDA Budget Execution Pegasys 1U8er Guide UpdatedApril 2021 Pagel3
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level 8. Thes budget levels,referred to collectively as sub-budgés, are creaed in the same
manneg ard function in the same way.

Pegasys dynamic labelirg feature allowsbudget levelsto be renamed according to GSA specific
terms.

2.1.3.2 Defining PegasysBudgets

Eachfinancialtransation procesed in gas/s recordsa setof accounting codes, called
dimensions which areassocigedwith the transction. Thesedimensionsancludethings such as
fund code, BFY (budget fiscal year), egion, orgarnzation, program, project, etc. A subsebf
these acourting dimersionsis usedto define ech budget level.

In Pegasys, oneor moredimensionsdefine eactbudget line.For examgde, to establish an
appropridion, a ludget userwould spedy the fund code andBFY. To edalish an allevance
for aregion within that fund, the uer would crete a budget level defined by the fund codeand
BFY aswell asthe region code.If Pegasys Orgarezation dimension isised to distinguish offices
within the region, abudget usemwould esablish an dbtment level defined bythe fund code,
BFY, region codeand aganization code.

Figure 2 illustratesthis idea,using fund, division,and aganization codes.

Figure 2: Pegasys Accounting Dimensions Example

Appropriation

Fund 262X BFY 2006

Apportionment

Fund 262X BFY 2006

Allowance
Budget Activity
CBOO

Allowance
Budget Activity
CV0o

Allowance
Budget Activity
EX00

Allowance
Budget Activity
LB0OO

Allowance
Budget Activity
MF00

Allowance
Budget Activity
SLOO

Allowance
Budget Activity
SS00

The Pegasy#ccounting Dimensions Example above is as follows:

1 Appropriation- Fund 26X BFY 2006
1 Apportionment- Fund 26X BFY 2006
o Allowancei Budget Activities

A CBO00

CV00

EX00

LBOO

MFOO

> > > > >
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A SL0O
A SS00

2.1.3.3 More on Dimensions

Although Pegasys offers more than twerty accounting dimersions, only eight, seeTable 2, are
used to define budgets. This subset isreferred to as the budget dimersions.

Table 2: Pegasys Dimensions

Budget Dimension Meaning

Budget Fiscal Years (BFYs)/Fund | Represents a unique fund, valid for a specific perio(

Region Represents GSAOGs divi si

Organization Represents GSAOGs organi

Program Represents the programm
responsibilities. Usually derived from ther e s i d
budget

Sub Object Class Represents a classification of goods or services on

which GSA spends funds

Sub Cost Element Further defines the classification of goods or servicq
on which GSA spends funds

Project Represents the planned tasks th&AGs undertaking.
Usually have a finite duration

Activity Represents the functional operations of GSA

In addtion, eachfund, region, arganization, program, sub bject class, projed, andactivity can
be associ@dwith upto four roll-ups- acategory, class, group, andype - usedto groupsimilar
codes. For example, if sub doject class112 isusedfor localtrarsportation, cost elemet 114for
travel - training, and sub &)ject classl22for travel - educaion, users couldassgn allthreesub
object clas®sto object clas®1. Thenif userswartedto repaton alltravel, they could repot on
object class21insteadof having to specify all of the travel olject codes.

Userscanalso usehese rd|-upsfor budgeting. For example,if users wantedto budget for dl
travel relaed cods,they would crede a budget line for object dass21. Transadions using sub
objectclasd12, 114, 22,etc.wo u | d -uiptothis single budget line.

2.1.3.4 Budget Levelsand Budget Lines

It isimportant to remenber the dffererce ketween budget levelsand budet lines. In the budjet
hierarchy, adimension dfinesalevel.In our example,the region code dimension efinesthe
allowance ével; everyallowance inthe bulget will have a spedic valuefor the region code.
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When users addalevelto a bulget, theyindicate which dimensionswvill be usedo define that
level. For example,when we addedhe operating plan level eatier,we spedfiedthat this level
would usethe organization code dmension. When usergstablish aline, they spedfy which
patticular aganzation code dafinesthat particularline.

2.1.3.5 How Budgets are Updated

Pegasys hasthe capabilty to distinguish between epensed and meexpensedransations.
Budgets canbe cesignated asObligation-basedor Expensebasedand will be updéed
accordngly. The FundsCortrol field onthe Fund Maintenancetade de¢erminesif the plan is
Obligation or Expensebased.

Once users have st up a budget, ary trarsaction processedin Pegasys tha uses the budgetés
dimersions wil | updae the budget, according to the rules established on the Furd Maintenarce
table In the simple budget example, if an obligation used accounting dimersions of fund code
100X, BFY 2006, region 01, ard organization code AO1B00Q it will only processif there exists a
budget line which uses the budget dimersions fund code 100X, BFY 2006, region 01, and
organization code A01B00O.

2.1.3.6 The Budget Hierarchy

It is oftenconvenientto picture the bulget hierachy asan invertedtree. Fromthe fund and
appropridion - whichform the root of the tree- the treebranchesdownward, expandng ouward
asaddtional levelsare addd.

It isalso comenientto usefifamlyo terms to desaibethe relaionshipsbeween budet lines. For
example, inthe diagram below, Allowance00 isa child of the Apportionmer, andthe parenbf
Allotments AO1A0000 and A01B000QAIl owances)0 and Olaresiblings. Figure 3illustrates
the parait-child budget hierarchy.
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Figure 3: The Pegasys Budget Hierarchy

Appropriation

Fund 100X BFY 2006

Apportionment

Fund 100X BFY 2006

Allowance Allowance
Region 00 Region 01
Allotment Allotment Allotment Allotment
Org AOOAQQCO Org AQOBQ000 Org A01A0000 Org A01B0000

The Pegasys Budget Hierarchy above is as follows:
1 Appropriation- Fund 100X BFY 2006
1 Apportionment- Fund 100X BFY 2006
o Allowance- Region 00
A Allotment - Org AOOA0000
A Allotment - Org AOOB0000
o Allowance- Region 01
A Allotment - Org A01A0000
A Allotment - Org A01B0000
Subbudget linesinherit their paretd dimensions.For example,inthe diagram abee, sincethe
appropriaion isdefined byfund code 1@X and BFY 2006, 8 appationmert, allowance, and

allotment budget linesalsoaredefinedby fund code 10X and BFY2006.Allo tments
AOOAO0000 and AOOBO@O inheritthe region valueof 00.

Pegasys Budget structure allowseachdivisionto have a ompletely different budget structure, &
illustrated by the following diagram (see Figure 4). Sibling budgets must use the same dimersion
but children of different parerts donat. In this example, each child of Allowarce00 budget line
isdefined by aprojectcode but ezh child of Allowarce01 budget line is defined by a Program
code.
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Figure 4. Pegasys Budget Structure Example

Appropriation

Fund 200X BFY 2006

Apportionment

Fund 200X BFY 2006

Allowance Allowance

Region 00 Region 01
Allotment Allotment Allotment Allotment Allotment
Project A Project B Project C Budget Activity CDOO Budget Activity CDA1

The Pegasys Budget Structure Example above is as follows:
1 Appropriation- Fund D0X BFY 2006
1 Apportionment- Fund 200X BFY 2006
o Allowance- Region 00
A Allotment - Project A
A Allotment - Project B
A Allotment - Project C
o Allowance- Region 01
A Allotment i Budget ActivityCDOO
A Allotment i Budget Activity CDA1

2.1.3.7 Budget Updates Revisited

As we have seenPegasys providesgreat flexibility in defining a bulget structure. Differatt pars
of thebudget fitr e e 0 haraanye budget levelsand use dferet dimensionghan dhers. The
budget Atreeo is displayed on the Pegasys Bud:

2.1.3.8 What the Budgets Record

When userscreate abudget, they spedfy budget amounts in terms of the total outlays - in dollars
andFTEs- expected. Whentransadions areprocessedagainst a budget, however, Pgasys
categorizesthe transations andtrads the adivity in eachof the following categories:
unliguidated andtotal pre-commitmerts, unliquidated andtotal commitments, unliquidated and
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total obligations, unlguidated andtotal accruals,total expendiures,total reimbur&mernts, and
adual rembursableagreemetts.

Also specified on the budget is the GTRED (Reimbursement/Direct) IndicatdBeeSection
2.1.3.16.3for more information.

2.1.3.9 Spendng Controls

In addtion to tracking activity against bulgets, Pegasys also allavsusersto corirol spending,
preverting spendng from exceedingthe availabde amout remainng in the budget. Pegasys has
four levelsof spending canol, which deermine what Pegasys will do when usersry to process
atransation exceedingthe budget. Thefour spending cortrols available are displgedin

Table 3.

Table 3: Spending Controls

Spending Description

None The transaction is allowed to process, even if there is no available
funding.

Warning The transaction is allowed process, but the user receives a warnin

message if the transaction will exceed available funding.

Overrideable The user receives an overrideadteor. If an authorized user override
the error, the transaction will be allowed to process even if the
transaction will exceed available fundingtherwisejt will not
process.

Reject The trarsactionis not allowedto processif thereistoo little availade
funding.

Pegasys allowsusersto setthe spending cotrol level separtely for spending andfor FTE usae.
Pegasys also allavsusersto set the sgnding control level separtely for each budget line,
allowingthe budgets to betailoredto sut specific circumgances.

Example: Central Office (00) hasan allovance of$75Mwith spendhg controls setto i §ed.o
It allots $20M eachto Project A, Poject B, andPrgect C, leaving $15M unallated with
spending catnols of Owverrideabled Thisway, if any project needgo spend nore thanthe
$20M dlottedto it, anauthorized user can ggpove the transation, allowingthe projectto spend
pat of the $15M keptin resexeat the albwance evel.Becausehe spending adrol level for
the allowance issetto fi §ed,0 vieeer,total spendig for allthree bdh projectscan neer
exceed $7M.

2.1.3.9.1 Budget Control Key

The Budget Control Key is maintained on the Budget Controls Maintenance Table. The Budget
Controls Maintenance Table provides a central location to define authority and spending controls
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to be used on a budget. The options defined on the Budget Contrioiemdace table will be
applied to budget nodes either on a budget form or through the Budget Control Updater batch
process.

The Budget Controls maintenance table is organized as a notebook and records several types of
information.

2.1.3.9.1.1.How to Update a Budget Control Key Using a Budget Document

The following steps should be performed to update the Budget Céyo(BCK) on a budget
document:

1. Follow the steps i®ection4.2to create a Budget Form.

2. In step 8, vithin the Dimensions Introduced Summary Item Collection, selectwhichever
node needs the BCK updated

3. Within the General groupox, update the Control KeyoQde with the new BCK

Figure 5: Budget Document Budget Control Key Update

BUDGET

Budget Approval Routing Memos

[2019 2020 179P]

Dimension Introduced Name

i+ [2019 2020 179P]

Set Up Child | Header Details v Line Details v = Delete

— General

> Name | G-FY19-20-A1-179P

Hierarchical {2019 2020 179P)
Label

NOTE: Updating a Budget Control Key using a Budget Docur®typically used when
there is a small number of nodes that need to be updated.

2.1.3.9.1.1.Performing a Budget Control Key Query

The following steps should be performed to locaBrudget Control Key (BCK) with a pecific
configuration:

1. Navigate to ReferenceY Budget Executiory Budget Controls.

2. Within the Search Criteria groupox, enter the fund code asgted with the budget
needing an update followed by *RJ.
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NOTE: RJ denotes REJECT spending controls, NO denotes NO spending controls. For example,
if you are looking for BCKs related to 192X, enter 192X*RJ in the Code search field.

3. Select the + to expandethAdditional Criteria search critersection.

Figure 6: Budget Controls Maintenance Table- Search Criteria

Pegasys ~ Reference | Budget Execution & Search - Budget Controls []

Search - Budget Controls

Search Criteria

Code 192X*RJ Budget Levels

Name

Security Org w

+ Additional Criteria

- Apply to All Budget Levels
- Appropriation

- Apportionment

- Allotment

- Allowance

- Operating Plan

- Lower Level 1

- Lower Level 2

- Level 8

4. Populate the Authority Controls to find an already configured BCK and select the Search

button.
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Figure 7: Budget Controls Maintenance Table Search Criteriai Additional Criteria

— Additional Criteria

Transaction Definitions

Budgeted 7

Posted Trans 2Ad
Type ) Profit/Loss P

Trans Type

Adjustment
Trans Type

Authority Controls

Estimated v Estimated v Profit/Loss ~
Reimbursements Recovery Spending Spending Option
Spending Option Option Profit/Loss Budget ~
Estimated ~ Estimated v Option
Reimbursements Recovery Budget

Ny Carryover In Flag v
Budget Option Option

Control

Track Agreements ~ Recovery Budget ~
At Lower Level Structure
Mismatch

Carryover In v
Amount Control
Budget Reim at 2 ) Authority o
Lower Level Record Recoveries v

. Distribution
Record Carryover v at Lower Level Control

In at Lower Level Other Resources v
Transaction Type

Spending Controls

Budgeting ~ Pre- v Obligation Expenditure ~ Reimbursen - FTE v

Commitment Budgeting
Posting v Accrual v Expense v Reimbursabl v

Commitmen v Agreement FTE v
Spending

<

2.1.3.10Budgeting and Posting Controls

Spendingcontrols preventspendng from exceedinga budgetés amount, but do not preventa

budget from being over-distributed. Pegasys offers four levels of budget contraks. (None,

Reject, Overrideable and Warning), which determine how funding is distributed from one level
to the nextFor exanple, if the budgeting corirol level were seto fiRgedo for the $75M

allowance Pegas/s would preventuses from allatting nore than $75Mtotal to the three

allotment budget lines. Like spending controls, budgeting cantrols canbe set sepately for

spending and FTEs. Pegasys also allavsusersto setthe bulgeting andposting cattrol levels
sepaately for each budget line, allowingthe budjets to betailoredto suit specfic circumdarces.

Pegasys also offers four levels of posting contriots,None, Reject, Overrideable and

Warning), which determine whatPPegasys | | do i f wusers attempt to
children than has been posted to the parent buBgaing corirols operate independetty of the

budgeting cortrols.

2.1.3.11Spendng Notifications

Spendingcontrols inform usersvhenthey try to procesdransations that exceed a bdgetd s
amoun. Pegasys alsooffers anemail rotification feature that notifiesthe budgetd supervisor -
rather thanthe ugr processinghe docunent - when spenichg or FTE usage againstthe budjet
reaches certainlevel.

There aretwo main ndification criteriathat canbe setffor each budget line. Whenin S p egn d |
Exceeds of Budgeto is sd, the systemwill notify the liged syervisor(s) that the budget line
spendinghas reachedhe pre-definedamout. When fi Aailable Amount LessThano is set, the
system will natify the li sted supevisor(s) whenthe budget | | s\evadlable Amourt islessthan
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the gecified amount. Additiona functionality includes setting Agreement ard Agreement
Reimbursement warnings.

Example: A user wansto bealertedwhen speding against anallowancebudget line has
reached 9% of its total amoun, in caseit will be necesary to reprogrambudget resoures.
Userscanturn onspendng ndification for the albwance sdting the natification thresholdat
95%. When spendig reachesor exceedghis threshold,Pegasys will automdically send an
emal messge aerting the desjnated supevisor(s) to this fad.

2.1.3.12 ii Rquire Presen c éption

Secion 2.1.3.1 mentioned that ary trarsaction processedin Pegasys must match abudget to its
lowestlevel. While thisis gererally true, it isposdbleto st up the budget to work otherwise.To
seewhy this might be useful, corsider the followingexample. Supp@eGSA isusing this budget,
from one of the previous examples (see Figure 8).

Figure 8: Require Presence Example

Appropriation

Fund 200X BFY 2006

Apportionment

Fund 200X BFY 2006

Allowance Allowance
Region 00 Region 01
Allotment Allotment Allotment Allotment Allotment
Project A Project A Project A Budget Activity CDOO Budget Activity CDA1
" Operating Plan | | Operating Pian | f'ﬁ'ﬁé’r’éi}?ﬁ'g"liféh"'i
OMB 11.0 OMB 21.0 ! OMB 31.0

The Require Presence Example above is as follows:
1 Appropriation- Fund D0X BFY 2006
1 Apportionment- Fund 200X BFY 2006
o Allowance- Region 00
A Allotment - Project A
A Allotment - Project B
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A Allotment - Project C
o Allowance- Region 01
A Allotment i Budget ActivityCDOO
1 Operating Plan OMB 11.0
1 Operating Plarn OMB 21.0
1 Operating Plan OMB 31.0
A Allotment - Budget Activity CDA1
A user isresponsibléor the bulget for allatment CDOO. If a userwould like to be ablgo see
how muchisbeing spet within the alldmentfor various OMB Object Classeghe useicould
add an oprating planlevel, definedby OMB ObjectClass. It would benecessaryo create
operding plan kudget linesfor everypossibleOMB Object Classto assre notransa&tion is

rejected.As analterretive, Pegasys allowsusesto turn off presencecontrol for the opefating
plan level.

NOTE: When presence coftrol is on, any transadion processedh Pegas/s must match a defined
budget, at its lowestlevel.

When preseme corrol isturnedoff for a budget level, Pajasy/s system gereratesa newopelating
planeachtime anew OMB Object Classs needed.

2.1.3.13Generaing Multiple Budget Lines

The previous sedion mentions that budget lineswill be auometically generded, if necesary,
when presencisnot required. Several addiional considerions areinvolvedwhen mutiple
budget linesarecreaed. When cetermining howto crede asingle budget line, Pegasys usesthe
budget structure asdefined ornthe @rent bulget, ratherthan the one defined onthe Fund
Maintenancetable.

If atransaction resuts in the needor multiple linesto be created,checkthe System Genegte At
All Levelsflag onthe FundMaintenancetable. If the flag issetto o, only one budget line will
be creted (asdefinedonthe prent budget). If the flag issetto yes, nore than one leel ofthe
budget may be g/stem gererated. Usersmay track activity atseverallevels without having to
manuadly processudgets for theselevels.

If the dimensionsonthe Fund Maintenancetablematch the structure of the existing budget, the
child budyet options for the nevly creded linesare set acordingto the Fund Maintenancetable.
The net level isthengenested basednthe chid budget options.

2.1.3.14L imitati ons

Comgress or OMB may put speciakedrictions - calledli mitations- on the way that GSA can use
its appr@riatedresources.For example,the appropridion act mayspecify that users cannatse
morethan$10M of the $100Mapprgriationfor travel expenses.
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A restriction suchasthis can be dficult to acammodde in the budget structuresdesribed so
far, becauseletailed budjet items suchasa particular objectclass(travel isrepreseried by OMB
object clas®1) are usuallysetup towardthe bdtom of the budget hierarcly. In this casethough,
users need the restrictionto applyto the bulget asawhole.

To solvethis problem, Pegasys allowsuserdo attachlimitations to budgets. Although limitations
aremostfrequertly used athe appopriation level,they canbe used omny budget line.Pegasys
limi tations allow usersto spedcfy restrictionsfor addtional buajet dimensions, wthout
specfying addiional budget levels.Limitations track all of the same financial déaas budets;
canbe dvided irto quarters or fiscalyears, and sugpt four levelsof spendng control.

In the travel example pevioudy described abee, userswoud atacha limitation, defined bythe
object dasdor travel,to the apropriaionthat wasset up inPegasys. Userswould setup the
limi tation for $10M, andsetitsspendig corirol levelto  fjeBt.6 Thenany transa&tion
processedgainstthe appropiation that useshe travel object code no mater whatits other
dimensionsare- will be cheked againstthe limitati o riofalsamout. Transadionsthat do ot
usethe travel olject code will not be affected by the limitation.

Figure 9illustratesthe limitati osmedetionship to the budget higarchy for the example described
above.

Figure 9: Limitations Example

Appropriation Limitation
Fund 100X BFY 2006 OMB Obiject Class 21.0
Apportionment

Fund 100X BFY 2006

Allowance Allowance
Region 00 Region 01
Allotment Allotment Allotment Allotment
Org AO0OAQ000 Org AOOBO00QO Org A01A0000 Org A01B0000

The Limitations Example above is as follows:
1 Appropriation- Fund 100X BFY 2006 Limitation OMB Object Class 21.0
1 Apportionment- Fund 100X BFY 2006
o Allowance- Region 00
A Allotment - Org AOOA0000
A Allotment - Org AOOB0000
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0 Allowance- Region 01
A Allotment - Org AO1A0000
A Allotment - Org A01B0000

2.1.3.15Constraints

Condrairts creaethresholdsthat limit the movement of funds within anappropridion. These
threshdds arecalculdaedbased omn eteredupperlimit or a lowerlimit, the Baginning Official
Postion, andthe processedMark amounts. The Beginning Official Postion isset by the Budget
SetBeginning Official Position bach process. The amout canbe ertered aseither anamount or
apercetage. If anamount and @ercernage are eteral, the ystem will enforcethe less
redrictive of the two. Therearetwo typesof constrairnts, Congressionabnd Managerial.

1 Corgressional Condrairts are creaedfor a sperfic budget noa, sothey applyto only
onefund. Thesecongraints define limits set byCongresdor the funds that may be
trarsferred irto andout of the garticular budget node without requiring Congressonal
approval.

1 Managerial Congrairts are defined for a particular dmensionvalue andmay be creged
for an unlimted number of funds. These castrairts apdy to all budget rodesthat
includethe spetfieddimension.Managerial Congrairts define limits setby the
maragement of GSA for the fundsthat may betransferred irto andout of budget nodes
without requiring addtional GSA approval.

Condrairts arevalidated uponprocessing budget documets. If acorstraint is exceeded, an error
messge is returned in the level ddined onthe referencerecord of the paticular congraint.
Theselevelsinclude,None, Informational, Overrideable andError.

2.1.3.16Budgeting and Posting

Whenever users enter adollar amount for a budget, they may specify a budgeted amourt ard a
posted amount. Swch adistinction isnot made for FTEs. When users budget an amount, that
amourt isaddel to the budgetés total authority (see Authority ard Availahlity section) but isnot
availablefor spending. When users postan amourt, itismade availablefor spending. If the
amourt userswishto post has not alread/ been budgeted, they must budget it at the sametime
that itisposted.

It isoften cornveniert to specify abudget amount withou paosting it. For example, if users wantto
set up the entire budget hierarchy before they begin soendng agairstit, they would budget the
amourts at eachlevel (budgeted amounts can be distributed to lower levels).Once users had the
budget set up the way they warted it, they would go back ard paost the amourts for each budget,
making them availablefor spendng.

Users can usea smilar method to restrict the amourt that can be spent against a budget in afiscal
quarter. To do so, users would budget the ertire amourt for the budget, but only post each
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guarterGs amount at the start of the quarter. Thisway, the money budgeted to aquarter cannd be
spent before tha quarter begins.

2.1.3.16.1GTAS R/D Indicator

The GTAS R/D (Reimbursement/Direct) Indicaisiadropdownfield used tosupport GTAS

repating for budgetary resourcebhe field is located on all leveldnd2 budget documentOn
a budget document, navigate to a budget nselect the Line Details button and select User
Defined Fields to view the fieldhe R/D Indicator is required for budget levels A1 and A2.

Figure 10: GTAS R/D Indicator Navigation

BUDGET

Budget Approval Routing Memos

— Header

Document Al Document m] Security Org GSA

TYPe | pppropriation Date Budgeted By
Acc ting *
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Dimensions
Authority Controls
[2021 1424 I Spending Controls = @ x : :
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Dimension Introduced [ User Defined Fields | Name Dist. Budgeted Budgeted Type Posted Posted Type
i —
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142X
Supe!

SetUp Child | Header Details | Line Details | Delete

Figure 11: GTAS R/D Indicator

USER DEFINED FIELDS

Supervisors

GTAS R/D ~

e .

Reimbursable

Direct

2.1.3.17Authority and Availability

The two mast impartant dollaramounts for anybudget are its total authority and ts available
amourt.

A budgetd $otal auhority represets all of the possiblefunding from varioussouces.For
example,atthe Pegasys appraqriation level, the total auhority may includethe funding direaly
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approprigedto GSA, reimburements collededor expededto be colleted againstthe
appropridion, recoveriesthat have beerrecrdedfor the agropriation, and variousother
amours. Formoreinformation onhow atthority is calculaedfor eacHevel, seethe Budget
Amourts section.

A budgetd swvailable anount is the total amout that canbe spentagainstthe budget. This
amount idbasednthe total amount postedto the budget, with anyspemning, rembursemerts, or
other transations that affectthe budget figuredin. For nore information on howthe available
amountis calculated,seethe Budget Amourts section.

2.1.3.18Authority Transfers, Spending Adjustments and Cancelled Year Spendng
Methods

Authority trarsfers, spending adjustments, cancHedyearspending byrreasurysymbol and
subclassccounts arethe modelausedto record currat-year activity againsta prior budget fiscal
year(BFY). The model used depenas both the type of apprariation (i.e.,single-year, milti-
year, neyear) andtsstate (i.e.,unexpired, expired,cancelleql.

1 Spendingadjugments (obligation adjusgments, acrual adjumens, andexpendiure
adugments) ocar when oblpations, accruals, orexpendiuresfor anexpired simgle-,
muti-, or noyear or arunexpired muti- or no-yearapproprationare ircreased or
decreasedoth upvardand devnward,paid axd unpaid,expired andunexpired,
obligation, accrug andexpendiure aglustments aretrackedfor each ajpropriation.

1 Authority trarsfers occurwhenthe available amountof a prior-yearbudget isincreased or
decreased dring asubsegquent yearfor anunexpired muti- or no-yearfund. Auhority
trarsfers and spendingadj ustments often occurfor the sametransadion.

For moreinformation onspendingadjustments and auhority tranders, refer to the Recwoeries
and Spending Adstment sections of orline hep.

2.1.3.19Cancelled Year Spending by Subclass Accounts

Subclassccouts are usedto record spendingagainstcancelled sgle- and miti-year
appropridions. Subclassccounts always drawfunding from the curent yeaits apprgriation, but
are usedo distinguish adivity for acancelledappropridion. To usethe subclassethod to
recordspendng againstcancéledfunds,the SibclassAccourts indicaor should be & to true on
the Treasrry Symbol mairtenancetable.

Once amppopriaioniscancelledno transa&tions may be processed dredly againstit. Any
transations must instead beprocesse@gainsta curert, unexpired agpropriation.

Forexample, asgme that it is 1998and ugrs must payanobligation that waslegally edablished
in 1991but never recordedn the gstem. Users now needto erter an obigation andthena
payment. However,the appragriation againstwhichthe oblgation should be chiged isnow
cancelledsinceit is more than six yearspastthe epiration of the appropria o raudharity.
Therefore, uses are nolonger allowedto spendagainstthe appropition, sothe obligation rmust
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be paid ot of the arrent appropriation. Spendingfor cancelled appropri@mns mustfollow these
rules:

1 Spendingfor the cancelled appqariationmust bedone ait of anapprgriation edaldished
for the samepurposeasthe cancéled apprgriation.

1 Spendingfor the cancelled apprariation islimited to one percentof the current
appropration, orthe available amounfor the arrentappropridaion, whicheverisless.

1 Spendingfor the cancelled appqaiation must betracked sepaately from spendingor
the arrent appropriation.

1 Spendingcanrot exceedthe remaining balancef the cancelled appropation. For
example,if the available amountfor the 199%fund is$1M, userscanrot processa $2M
obligation evenif there isplerty of moneyin the current appropriation.

Pegas/s meds theserequiremerts through subclassccounts. Returning to the previousexample,
in orderto spendagainstthe 1991 appreriation userswould setupafund dfined asasubclass
accountsetting aside ugo one percet of the fundsin the 1998appropridion. This sulclass
account care bulgeted just like any other appropridion: users can sethaever dimersions,
levels,and spendig corirols they desire. The fund is set up with the Treasurysymbol for the
1998 apropridion.

How subclassiccouts are bulgeted will depend orthe requirenents of GSA. For example,
usersmay wantto track spendingagainst the cancdled approprition at the samdevel of detail
asthe original budget. In this case, uss would setup asepaate subcassaccount for each
cancelled appropation, with budget gructuresidertical to thoseof the original budgets.

When users needto processatransation for acancelled appropation, they usethe subclass
accountinstead. The transadion will be validatedagainstthe subdassaccourtés budget, just as if
it wasa curent bulget. Pegasys will also require ugrsto enter the cancelledfund for whichthe
spending wasintended The g/stem wil | then verify that sufficient resources remain inthe
designated carcelled fund.

The transation may not exceedfunds availablefor either the sibclassaccountor the canceled
appropridion. The trarsadion will update badh budgets, butgeneralledgerupdateswill only
occurfor the subclassccourt.

2.1.3.20Canceled Year Spending by Treasuy Symbol

The purposeof canceled yearspendng by treasury symbol method isto provide a simpified
method for tracking spexding agairnst cancelledapproptiations. To usethe Treasrry Symbol
method to record spendingagainst cancellefunds, the SubtassAccounts indicator shouldbe set
to false orthe Treasury Symbol mainenancetable.

Forexample, a usr would like to enter avalid expendiure against anexpired appreriation. The
user ctesthe cancéled approprigion onthe expendiure documat. The systemwill check the
cancéledyear aailable amountfor the treasiry symbol aswell asthe cancelled year spending
amount for the treasry symbol associdwiththe cacelledfund. As long asthe ependture
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processedoesnot increaséhe spending amount abwe 1%of the availade amountfor the
treasury symbol, the documet will beprocesse.

2.1.3.21Suppression of Recoveries and Adjustments for Conversion

In corverting from existing systemsto Pegasys, it is often necesaryto procesdransations from
prior yearsin the current year.However,thesetrans&tions shouldnot gererate prior-year
recoveriesor spendig adjugments, sincewvhentheywere orginally processed ithe &isting
system, they were proessedagai nstfunds that were curret at thattime. Recoveriesand
adugments are sypressedwhen processedlring comwversion accouting periods. Accouting
periodscanbe deggnated ascornversionperiodson Accoutting Pefod Maintenance.

2.2 Working with Budgets

This sedion describesthe generalproceduesfor sdting upandmairtaining bulgets.

2.2.1 Establishing a Fund

Before userscancreate a budget, they must setup the fund codeon whichthe budget isbasel.
The FundMaintenancetableis usedto define and mantain funds.

2.2.2 Creating Budgets

After users have set up afund code they create budgets by processig forms similar to the forms
usedto processtransadionselsevhere in Pgasys. For example,userscan eter an appropriaon
form to create anapprgriation, anappotionmat form to creae an appdronment, anallotment
form to create anallotment, etc. Budget entry forms andthe procedurefor creating themare
described inSection4.2

Li ke other Pegasys forms, processed budget forms become budget documerts. Budgets, however,
existindependethy of the documerts used to create or updde them. Budgets and budjet
documents can inthis regard be compared to bank accourts ard depait ard withdrawal slips.The
firstbudget documert a user processesfor agiven lineislike the initial depait that establishes a
bank account. Once the account isestadished users can depasit ard withdrawfunds using a
different depasit or withdrawal slip eachtime.

2.2.3 Correcting Budget Docume nts

Li ke other Regasys doaumerts, budget documetts can becorrected. To correct a budget, select
TransationsY Budget Execuion Y Correct andspedfy the form userswishto corred. Sepson
howto correct a bulget aredesribed inSection4.3.

When abudget user orredsabudget documert, the form displays the initial valuesfrom the
processedocumet. For example, a bdget user processedn Alappopriaionform, creding an
apprriationfor Fund 100X. On this form, atotal of $10Q000is budgeted, andthe budetd s
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spending corrols aresetto i edoon the Budget Control Key second Alapprriation
form for the samefund islater procesedto add araddtional $1Q000to the budget, andto
change the spending catnol levelto fiOverrideabled At this point, the total budget amount is
$110,000 andhe budet's spending control level chaged from "Rejed" to "Overridealbe." If
the original Al is correted,the correctedform will have a budeted amount of only $10Q000
andthe prior spending camol leve | 0jéct.0 fn Bssene, careding the original budget
doaument regatesthe effect of all subsequent budget doauments.

2.2.3.1 Processng a New Form for an Existing Budget

Because higets existindependetty of the forms and docments usedto creae them, a budget
usermodfies abudget byprocessig anewform againstthe budget, ingeadof correcting the
form originally usedto create the budget.

To modfy abudget inthis fashian, follow the sane depsto creae a newbudget. To modfy an
appropridon, the budget userwould crede anew Al apprgriationform, specifying the same
fund asvhenthe buwlget wasoriginally edablished Oncethe ugr has specifiedthe budget
dimensions the curent valuesof the existing budget linewill pre-populae the form.

2.2.3.2 Rulesfor Modifying Budgets

When modifyinga budget, the following rulesapply:

1 Userscanmot change the dimensionsthat define abudgetd shildrenif any child bucdyets
alreadyexist.

1 Userscanmot change abudget | i ndan@nsionvaluesif the line haschildrenor if any
adivity hasoccurredagainst the budget.

9 If usersdochange abudget linesdimension values,any limitations for the line will be
deleged.

I Ifusersmodi fy any amount or option that causes
dollar or FTE amount to fall below zero, they may receive an error or warning message,
depending on the bud grete ®@wgetsCorerol Keyrarg cont r o |
examplej f t he budgetdés spending contr ol | evel
to process a modification that reduces the

2.2.4 Copying Budgets

Pegasys providesthe apability to copyan etire budget structure or portionof a budget structure
from onefund to andher. For example,the copyfunction canbeusedwhen afu n d 6 getish u d
similar from one yearto the next. Instead of re-ertering the ertire budget atthe b&jinning of the
fiscalyear, usergancopythe prior ye a budget andthen meke whatever agusgments are
necesary. Stepsonhowto Cqoy a budyet are describedn Sedion4.4.

The following rulesapplywhen usergopya budget:
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1 Thefund userswvantto copythe buwlget to must alreadyexist.

1 Theoldfund andthe new fund must have the sme duration andmust fave the same
setings for the following options: No Year, Apply Reimbursemats at All Levels, Track
Agreements at All Levels, Appropriation Budget Est at Lower Level, Appropriation
Cortrol Budgeting, Appropriation Corrol FTE Budgeting, Multiple Appottionmerts,

UseApportionmat Level, Apportionmait Dimensions, and Apptonmet Require
Presence.

When userscopya budget level, all budgets belowit in the hiearchy arecopied,asare any
limi tations attachedto any of the budgets. Actual adivity againstthe bulget (including
recoveries adjustments, trarsfersin, trarsfers ou, carryoversin, caryoversou) is not copied.
Even ifthe original budget wasbaselinedthe @py will not be.

2.2.5 Withdrawing Funds from Budgets

Pegasys providesGSA the abilty to withdrawfunding from anybudget nodeautomatically
This isaccomplishedvith the Funding Withdraval Maintenancetable andhe Caryover/
FundingWithdrawal bach proess.
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3 Budget Pointers

To assist in the budget entry process, budget structures are copied frbstangear to the
next. Initially budget amounts are set to $0.00 and the Budget Control Key used on each newly

created node is manually wupdated to use the
9 Budgets are hierrchical. Thetop level of a budget nust becompleted lefore its sub
budyets.

1 Onceactual dolar amants are bulgeted andpostedfor a farticular line,the spendig
cortrols aretypically setto Rejed.

1 Peagasys 6.5.0 removedthe limitation that required GSA to withdrawavailable budet
auhority atthe endof the initial yearto facilitate further distribution of funds in the next
fiscal yearof amulti-year fund. This alleviatesthe enforcement of the edits on afiscal
yearby fiscalyearbasisunlessthe OMB requiresre-appationmeri.
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4 Budget Sdup

4.1 Creating aNew Fund
1. Navigate to ReferenceY DimensionsY FundsY Fund Code

Figure 12 Fund Table - Search Criteria

Pegasys / Reference ' Dimensions / Fund / Search - Fund []

Search - Fund

Search Criteria

BBFY > No Year v Effective Dates

EBFY > Carryover N Start Date

Fund Canceled Year v End Date

N Spending
ame Account -
Fund Cat
Short Name Apply At Al -~
Status o Levels Fund Cls g
Security Org w Fund Grp w
ECEUC M Clear
Sub-level Prefix W Fund Typ w
Treasury Symbol ¥
ATA AlD BPOA EPOA A MAIN sSuB

Short Key v

2. Selectthe New button to creae a newFund.

Figure 13: Fund Table - General Section

Pegasys / Reference / Dimensions / Fund / Fund Code / Fund

Fund  BudgetOptions and Dimensions  Spending Adjustment and Authority Transfer ~ Lebels  Successor Funds  Validation Suppression
= General
* BBFY > Treasury Symbol 77
EBFY > ATA * D BPOA EPOA A *man sus
* Code Short Key -
* Name
Shert Name Subsequent Treasury Symbol ¥
Status | Active - ATA AID BPOA EPOA A MAIN sus
Short K
3k Security Org ortkey >
Sub-level Prefix
Authority Type Appropriated
Financing Account | Non Financing ~ oy Typ pprop > N Effective Dates
Code Fund Control | Obligation ~ Start Date
1166 Appropriation Expired Year End Date
D
Canceled Year
Recovery Act Fund Cat
Default Cohort Year > b -
Subject to 511/517 .
R ; Fund Cls
Canceled Year Spending Account Agency Location
Code Fund Grp
Use for Flexible Definition Agenc
%k Agency Fund Typ
Use Succassor Fund e
* pureau Currency | USD
Carryover
No Year

3. Ener aBeginning Bulget Fiscal Yer (BBFY).
Ending Budget-iscal Year (EBFY) is optional, dependng uponthe type of fund.
Enter aCodeinthe Codefield.

5. Enter aNamein the Name field.
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Figure 14: Fund Table - General Section- Name Field

= General

* BBFY »
EBFY >
* Caode
* Name
Sheort Mame

6. Enter aTreasury Symbol inthe Treasury Symbol field.
7. Enter anAgency inthe Agercy field.

8. Enter aBureauin the Bureau field.

Figure 15 Fund Table - General Section Bureau Field

Authority Type ‘ Appropriated v ‘

Fund Control ‘ Obligation v ‘

Expired Year ‘ |
Canceled Year

|
Default Cohort Year ‘ >
|

Agency Location
Code

> Agency ‘ b

X Bureau ‘ 7

9. Select theBudget Options and Dimensions tab.
10. Enter the Control Key.
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Figure 16: Fund Table Budget Options and Dimensions Tald Control Key

11.Enter all other applicabléields.
12.Selecthe Save buton.

4.2 Creating a New BudgetForm

GS A (prscticeisto edablishthe bulget structuresprior to the beginning of eachfiscal year
based orhe previousye a rouiget structure. In this exampleit is assumed that the bulget
sdtings andvaluesarepopulaed basednthe initial budget structure. The gepsbelow
demongrate adding funding from anexisting budget line ushg anew budget form. The example
usesarevolving fund soan R1 doumentwill be creded. If the user isusing an apropriated
fund, an Aldocumet would be creted.

1. Navigate to Transctions Y Budget Execuion Y NewY Budget Credion.

Figure 17: New Budget Form Navigation
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